
VISN 6 Request and Authorization for Computer Access
Action:  New User  Re-activation  Modification  Service Transfer

REQUEST ACCESS TO: APPOINTMENT STATUS: TYPE OF ACCESS NEEDED:
Asheville

Beckley

Durham

Fayetteville

Hampton

Richmond

Salem

Salisbury

Full-Time

Part-Time

Contractor

Resident

WOC

Student

Report Date: Termination Date:

(Required for Contractors and Residents/Students)

Network

Vista

Outlook/Email

CPRS

VPN from other VISN, include  
username below. (Not for Durham)

User Information

Last Name: First Name: Middle Initial:

Social Security #: DOB: Male
Female

Office Phone: Pager:

Service: Section: Title: Mail Code:

Requested Menus and Security Keys

VistA Primary Menu:

VistA Secondary Menu(s):

Security Keys:

Mail Groups:

Justification for Access/
Extended Termination Date:

Certifications
VA Privacy and Information Security Awareness and Rules of Behavior Training - Certificate Attached
Privacy and HIPAA Training - Certificate Attached
Mandatory Training for Trainees - Certificate Attached (Trainees Only)
VA National Rules of Behavior Hard Copy - Attached (New Employees attending NEO only)
Contractor National Rules of Behavior from VA Handbook 6500.6 (Contractors Only)

Concurrence: I certify that the above employee is required to have this access to perform the duties assigned. 

Concurrences

Authorizing Official - 
Digital Signature

Authorizing Official: 
Print Name

Information Security 
Officer - Signature

Information Security 
Officer - Name

Phone #:

Date:

Date:

Phone #: 

Remote Information 
Security Officer - 
Signature

Host and Remote ISO's signature is required on all inter-facility requests

Remote Information 
Security Officer - 
Name

Phone #: 

Date:

 Transfer from another VA
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